WEDDING REQUEST FORM
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Newman Hall -
 Holy Spirit Parish
2700 Dwight Way
Berkeley, CA 94704
Tel: 510-848-7812
  Fax: 510-848-0179
PLEASE CLEARLY PRINT ALL INFORMATION
Today’s Date    

BRIDE         

Address         

City         

State     
     Zip         

E-mail address     

Telephone:        

Religion         

Current Parish         

GROOM        

Address        

City        

State    
    Zip        

E-mail address      

Telephone:       

Religion         

Current Parish        

Has either of you been married before?
(circle one)
YES
NO

What are your choices of a desired wedding date and time?


Date: (you may list several choices)

Time:  (circle)

1.         

10 a.m.

2 p.m.

7:30 p.m.
2.         

10 a.m.

2 p.m.

7:30 p.m.
3.        

10a.m.

2 p.m.

7:30 p.m.
Are you requesting a particular Newman Hall-Holy Spirit priest to witness your marriage?
YES
NO

If yes, which one?        

What is your relationship to Newman Hall-Holy Spirit Parish?  (please circle all that apply)

Current Parishioner 
Former Parishioner
Cal Alumni
Other:      

(continued ()

Will you be asking a visiting priest or deacon to witness your marriage?

YES
NO


If yes, who?       

(If you will be asking a visiting priest or deacon to witness your marriage, 
the date and time of your wedding will be confirmed only after he has provided 
a letter stating that he has agreed to do so.      Ask for a form to be used for that purpose.)

Please read the following:

We understand that the date and time of our wedding will be confirmed only after:

· a Newman-Holy Spirit priest (or visiting clergy) has agreed to witness our marriage,
· and a deposit of $100.00 has been received.  (NOTE: the balance is due not later than 2 weeks prior to your wedding date.)
We understand that to be eligible to celebrate our marriage in Newman Hall-Holy Spirit Parish one or both of us needs to meet at least one of the following criteria:  a registered and financially supporting member of the parish at the time our wedding request is made, an alumnus/alumna of the University of California, Berkeley, or the son/daughter of parents who are currently registered and contributing members of the parish.

We have been cautioned not to reserve a reception site, order invitations, etc. until the date and time for the wedding has been confirmed.

We have read, understand and agree to abide by the Marriage Preparation and Wedding Guidelines concerning weddings at Newman Hall-Holy Spirit Parish.


(please acknowledge by signing here)

THE NEWMAN-HOLY SPIRIT PRIEST COMPLETES THE FOLLOWING:

Name of priest/deacon who will witness the marriage      

Date of wedding       

Time       

Date of rehearsal        

Time       

FOR PARISH SECRETARY USE ONLY

When the priest has agreed to the wedding date and time, he will inform the Parish Secretary who will:

□   enter the wedding on the church calendar and start a marriage file
□  make 3 copies of this form (front and back), giving a copy to the priest, the Director of Music, & Sacristan
Entered on church calendar       

Entered in Sacramental Records & notified baptism churches   


 (date)
Deposit received    

Amount     

Check #    


 (date)

Balance received    

Amount     

Check #    


 (date)
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